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vacancies
Waterberg District Municipality is an equal 

opportunity employer subscribing to the 

Employment Equity Act, and hereby invites 

applications from suitably qualified persons 

to fill the under-mentioned post: Women and 

disabled persons are encouraged to apply.

EXECUTIVE SUPPORT

(Employment contract linked to term of Office 

of the Executive Mayor)

Position: Personal Assistant: Executive Mayor

Post Level : 06

Salary: R 595 518.44 

(All inclusive remuneration package)

REF: 4/3/1/PF- MC36SESE002

REQUIREMENTS: Grade 12 and Certificate in 

Secretariat / Office Management / Public Relations 

or equivalent.   Computer literacy plus 3 years’ 

experience as an administrator.  Knowledge of Local 

Government operation.

COMPETENCIES AND SKILLS: Good 

interpersonal relation, strong office administration, 

communication skills, time management.  Must have 

strong computer knowledge (office applications)

KEY PERFORMANCE AREAS: Scheduling, 

confirming and updating the diary of the Executive 

Mayor and alerting or indicating priority/urgent 

meeting requiring attention. Organising, confirming 

and scheduling meetings / appointments with 

internal departments and external stakeholders. 

Arrangements of travelling logistics for the 

Executive Mayor. Perusing Council and Committee 

Agenda and Minutes of meetings and identifying 

with items requiring the attention of the Executive 

Mayor. Maintains and access records of 

discussions, instructions and correspondences. 

Screen all calls and visitors, take messages and 

returns calls. Receiving and communicating with 

guests, complaints and/or members of the public, 

establishing the nature of the visit and redirecting 

to appropriate personnel for attention. Attend to 

the filing of confidential/ general documentation 

and correspondences, removing and/ or inserting 

copies in specific files and/ or controlling and 

updating coding sequences to facilitate accessibility 

to information. Performs administrative activities 

associated with preparation of documents and 

correspondence for circulation.

EXECUTIVE SUPPORT

(Employment contract linked to term of Office 

of the Speaker)

Position: Personal Assistant: Speaker

Post Level : 06

Salary: R 595 518.44 

(All inclusive remuneration package)

REF: 4/3/1/PF- MC36SESE004

REQUIREMENTS: Grade 12 and Certificate in 

Secretariat / Office Management / Public Relations 

or equivalent.  Computer literacy plus 3 years’ 

experience as an administrator. Knowledge of Local 

Government operation.

COMPETENCIES AND SKILLS: mGood 

interpersonal relation, strong office administration, 

communication skills, time management.  Must have 

strong computer knowledge (office applications)

KEY PERFORMANCE AREAS: Scheduling, 

confirming and updating the diary of the Speaker 

and alerting or indicating priority/urgent meeting 

requiring attention. Organising, confirming 

and scheduling meetings / appointments with 

internal departments and external stakeholders. 

Arrangements of travelling logistics for the Speaker 

and full time members of the Mayoral Committee. 

Perusing Council and Committee Agenda and 

Minutes of meetings and identifying with items 

requiring the attention of the Speaker. Maintains 

and access records of discussions, instructions 

and correspondences. Screen all calls and visitors, 

take messages and returns calls. Receiving and 

communicating with guests, complaints and/or 

members of the public, establishing the nature of 

the visit and redirecting to appropriate personnel 

for attention. Attend to the filing of confidential/ 

general documentation and correspondences, 

removing and/ or inserting copies in specific files 

and/ or controlling and updating coding sequences 

to facilitate accessibility to information. Performs 

administrative activities associated with preparation 

of documents and correspondence for circulation.

EXECUTIVE SUPPORT

(Employment contract linked to term of Office 

of the Executive Mayor)

Position: Executive Mayoral Driver

Post Level : 09

Salary: R 409 868.28 

(All inclusive remuneration package)

REF: 4/3/1/PF- MC36SESE003

REQUIREMENTS: Grade 12 plus, code EB 

driver’s license plus 2 years’ experience as a 

driver.  Advanced Driving Courses will be an added 

advantage. Be able to communicate in at least two 

official languages preferably Sepedi and English.

KNOWLEDGE AND SKILLS: Various Local 

Municipalities within the Waterberg District 

Municipalities and the Limpopo Province.  Using 

street maps.  Ability to work independently and 

cope with workload pressure.  Be prepared to 

work irregular hours including weekends.  Political 

protocols. Planning, driving, map reading, time 

management, good interpersonal relations skills.

KEY PERFORMANCE AREAS: Performs activities/ 

tasks associated with specific travel requirements for 

the Executive Mayor and her Dignitaries. Transports 

the Executive Mayor to/ from scheduled public events 

and functions. Identifying with locations and venues 

and establishes routes, taking into consideration 

risk/ safety aspects. Communicating with the 

Secretary of the Executive Mayor in respect of the 

program/ schedule of meetings. Checking specific 

safety requirements have been complied with prior 

to departure and using designated routes to specific 

locations/ venues. Conducting and recording details 

of vehicle safety inspections and/ or informs the 

Secretary to activate maintenance requisitions and 

confirm service/ repair appointments.

All applications must be submitted on an official 

Waterberg District Municipality’s application 

form that is downloadable on our website: 

www.waterberg.gov.za  or obtainable from the 

reception desk. The form must be accompanied 

by a detailed updated CV, recently (not older 

than 3 months) originally certified copies of 

qualifications, ID, driver’s license and a signed 

covering letter that indicate the position you 

are applying for and must be sent by post to: 

The Municipal Manager, Waterberg District 

Municipality, Private Bag X 1018, Modimolle, 

0510 or hand delivered to Waterberg District 

Municipality, Harry Gwala Street, Registry 

Section, Room 27.  Faxed, e-mailed, late 

applications and those without the relevant 

accompanying documents will not be 

considered. 

NOTE: Qualifications, employment background 

check and a security vetting (criminal record 

check) will be done for all the successful 

candidates. 

Further enquiries may be directed to Ms. RPT 

Makibelo at tel. no. 014 718 3367 or Mr J Matlou 

at 014 718 3339 during office hours.

Closing Date: 31 July 2024

Correspondence will be limited to short-listed 

candidates only. Should you not be contacted 

within 90 days of the closing 

date please consider your 

application unsuccessful.

The Waterberg District 

Municipality reserves the 

right not to appoint or fill 

the advertised post.
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Nkangala District Municipality

TENDERS ARE HEREBY INVITED FROM SUITABLY QUALIFIED SERVICE PROVIDERS TO RENDER THE FOLLOWING 
SERVICES WITHIN THE NKANGALA DISTRICT MUNICIPALITY

Project 
No

Project description Points CIDB 
Grading

Technical 
Enquiries
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�����ύ��� Closing date

57495 Appointment of a panel 
of service providers for 
the supply and delivery 
of ICT equipment 
for Nkangala District 
Municipality for a 
period of thirty-six 
months (As and when 
required)

80/20 N/A Mr. BS Nkosi – ICT
Tel: 013-249-
2055/2031/2042
E:mail: nkosibs@
nkangaladm.gov.za 

Virtually on Microsoft 
Teams, on the 18th July 
������������	
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link can be requested from 
nkosibs@nkangaladm.
gov.za / serememj@
nkangaladm.gov.za 

26 July 2024 at 
12H00

154168 Supply,registration 
and delivery of 4X4 
Medium pumper 
ύ����������������
����
Moroka Fire Station 
(Re-advert)

80/20 N/A Mr. M.R Ramohale–
Community 
Development 
Services
Tel: 013-249-3024
Email: 
ramohalemr@
nkangaladm.gov.za

Virtually on Microsoft Teams 
on the 18th  July 2024 at 
�������	
Meeting link can 
be requested from 
ramohalemr@nkangaladm.
gov.za /shabangup@
nkangaladm.gov.za

31st July 2024 
at 12H00

Documents will be available from the National Treasury e-tenders Website from the 15th July 2024 and can be downloaded free 
from www.etenders.gov.za. 

NB: Service Providers are requested to contact the Municipality’s Anti-fraud and Corruption Hotline Number on 0800 014 816 
or go to https://alert-us.co.za for known Instances in Relation to the Soliciting of Bribes or Fraudulent Activities with regards to 
Procurement.

Tenders are to be completed in black ink and completed in accordance with the conditions and rules contained in the tender 
documents. The Tenders and relevant documents must be sealed in an envelope and externally endorsed with the relevant 
project and be deposited in the Tender Box, Ground Floor, Nkangala District Municipality, 2A Walter Sisulu Street, Middelburg, 
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a period of a minimum of 90 to a maximum of 120 days from the closing date.  Telegraphic, telephonic, fax, telex e-mail or late 
tenders will not be accepted.

Tenders will be evaluated in terms of the Supply Chain Management Policy of Nkangala District Municipality. The lowest or any 
tender will not necessarily be accepted, and Nkangala District Municipality reserves the right not to consider any tender not suitably 
endorsed or comprehensively completed, as well as the right to accept the tender in whole or part.  Suppliers and/ or Service 
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Municipality at 013 249 2104/ 05 / 06 / 07/.

M.M. SKOSANA – MUNICIPAL MANAGER
NKANGALA DISTRICT MUNICIPALITY

Teenager Lamine Yamal coy over
‘dream come true’ wonder strike

Spain ace eclipses
Brazilian great Pele

By Martin Petty

Spain teenager Lamine Yamal on Tues-
day sought to play down excitement over
his wonder goal against France, but said
reaching the European Championship fi-
nal was a dream come true for him — a nd
also his mother.

Yamal (16) eclipsed Brazilian great Pele
to become the youngest player to score in a
World Cup or Euros with a stunning 21st
minute strike that sailed into the top cor-
ner, helping  Spain come  from a  goal down
to beat France 2-1.

He was asked how he felt about scoring
what could be the goal of Euro 2024.

“I’m happy for the victory and for get-

ting to the final. I don’t know if it’s the best
goal of the tournament but it’s the most
special for me because getting to a final
with the national team in the Euros is su-
per special for me,” he told reporters.

With his creativity, pace and panache,
Yamal has glittered as part of a Spain side
who have  won all their six  matches at Eu-
ro 2024.

They are now within reach of a record-
breaking fourth Euros title.

Coach Luis de la Fuente described Ya-
m al’s goal as “a touch of genius”.

Yamal was asked if he was aware he had

become an icon of the tournament and
said it did not matter what people thought
of his individual contribution.

“I try not to look at that too much. I don’t
know if I’m the icon or not.

“That doesn’t help  anything on  the
pitch. I need to help my team, that’s what I
try to do and that’s  what I tried to do

to d ay, ” he said.
“I was happy after the final whistle. It’s

a dream come true, reaching a final with
the senior national team.

“Even my mum said it was her dream
too. So I’m happy that was my goal against
France, my first goal  against France, in a
semif inal.” – Re u te rs

S p a i n’s Lamine Yamal controls the ball away from
Fra n ce’s Theo Hernandez during their semifinal

clash at Munich Football Arena, Germany.
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